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SEQR Process for Municipal Boards 
1.  Upon receipt 
of EAF, classify 
Action as Type I, 

Type II, or 
Unlisted and 
identify other 
involved or 

federal agencies 

2.  Select lead 
agency within 30 

days if Type I 
action.  Coordinate 
if issuing Positive 
Declaration or if 
advantageous for 
Unlisted Actions 

3.  Review the 
EAF to determine 

significance 
(Short Form for 
Unlisted Actions, 
Long Form for 

Type I Actions or if 
needed) 

4.  Determine 
significance within 

20 days of lead 
agency designation 
or after receipt of 

enough information 
to determine 
significance 

No adverse environmental 
impacts 

One or more potentially 
significant adverse 

impacts 

5a.  Issue 
Negative 

Declaration 

5b.  Issue Positive 
Declaration to require 

Draft EIS 

5c.  Issue Conditioned Negative 
Declaration 

(for Unlisted Actions only) 6.  Project sponsor 
prepares Draft EIS 
based upon project 

scope or SEQR 
regulations, if 

scoping was not 
conducted 

(no timeframe) 

7.  Within 45 days 
of receipt of Draft 
EIS, Lead Agency 
reviews it for scope 
and content for the 
purpose of public 
and agency review 

(30 days for 
resubmittal) 

Draft EIS is acceptable for 
public and agency review 

Draft EIS is returned to project 
sponsor for additional work 

8.  Publish Notice in local 
newspaper, State ENB, and 

notify agencies that Draft EIS 
has been accepted as complete 
✉ forward (file) Draft EIS to 
agencies, DEC, and public 

viewing locations 

9.  Public hearing on 
Draft EIS is optional 
but, if held, provide 
14 days Notice and 

hold hearing no later 
than 60 days after 

filing of DEIS; 
consolidate with other 

public hearings.   

10.  Provide a 
minimum 30 days for 

public and agency 
review and comment 

on Draft EIS 

11.  After comment 
period closes, prepare 

Final EIS with 
responses to comments, 
revisions to Draft EIS, 

and supplemental 
studies, if needed.  File 
60 days after filing of 
Draft EIS or 45 days 

after close of hearing, if 
a hearing is held. 

12.  Lead Agency files 
Findings no less than 10 

days after Final EIS filed; 
all involved agencies are 

then free to make a 
finding to approve or 

disapprove 

or 

or 

SEQR 
Process 

Completed 

or 

Conduct public scoping 
of Draft EIS within 60 

days after project 
sponsor provides draft 

scope 
(scoping is optional) 

 


